Statement of Responsibilities:  Librarian Series
A Statement of Responsibilities is a description of the specific functions to be judged under the first criterion; "Professional competence and quality of service within the library," explained in UC-AFT MOU Article 5 - Criteria for Appointment, Merit Increase, Promotion, Career Status Actions B.3.a.1 and B.3.a.2 and APM 210-4.e.3.a.  Its preparation will involve consultation between the librarian and her/his review initiator.  For new appointees and for appointees whose responsibilities have been significantly changed, the Statement of Responsibilities should normally be drafted within the time frames specified in UC-AFT MOU Article 8.B. & D.,  Assignments, Transfers, and Reassignments.   
The following information will be included in each Statement of Responsibilities:


1.
Name of librarian


2.
Library department


3.
Payroll title


4.
Working title


5.
Names and payroll titles of those whose work is reviewed


6.
Review initiator's name


7.
Review initiator's payroll title


8.
Description of responsibilities assigned in common with other librarians in the same department


9.
Description of responsibilities unique to the librarian

· The Statement of Responsibilities will be reviewed annually by the candidate and review initiator for currency in accordance with the review process as outlined in University of California, Davis, General Library, Peer Review Documents: Performance Evaluation of Appointees Reviewed in the Librarians Series (PEARLS)

· A sample format of the Statement of Responsibilities is included as an attachment.


Effective date: ___________________

University of California, Davis

General Library
Statement of Responsibilities

Name: _____________________________________________________________________

Department:________________________________________________________________

Payroll Title:_______________________________________________________________

Working Title:______________________________________________________________

Names & Payroll Titles of Those Whose Work is Reviewed:

Review Initiator's Name  
Review Initiator's Payroll Title

Description of Responsibilities Assigned in Common:

Description of Unique Responsibilities:

Signature


Signature of Review Initiator

Signature of Department Head (If Not Review Initiator)

Date:______________________
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