Review Initiator's Letter of Recommendation         
Period Covered: _________________________________________ Date: _____________

_____________________________________
____________________________________

Name
Position

I.
Recommended Salary Action.

a.
Merit increase from
____________________
step
____________________




to
____________________
step
____________________


b.
Promotion from

____________________ 
step
____________________




to
____________________
step
____________________


c.
No merit increase
_________________________________________________

II.
Professional Competence and Quality of Service Within the Library.

(Accomplishments since last review for salary action.  Consider performance in each area of responsibility outlined in the Statement of Responsibilities.)

III.
Professional Contributions Beyond Specific Job Responsibilities Described Above.

(Comment upon contributions outlined in UC-AFT MOU Article 5 - Criteria for Appointment, Merit Increase, Promotion, Career Status Actions B(3. b, c, d) and APM 210.4.e(3. b, c, d).  In cases of promotion to Associate Librarian and Librarian give explicit attention to the candidate's accomplishments with respect to the indispensable qualifications for promotion stated in UC-AFT MOU Article 6 – Definition, Criteria, and Terms of Service for Appointment and Promotion, B.3. and APM 360.10.c.)

IV.
Summary Statement.
_______________________________________________
_____________

Signature of Review Initiator

Date

Librarian's Response:

_____ I concur with the recommended salary action.

_____ I do not concur



_____ with the language of the letter of recommendation.



_____ with the recommended salary action.

Statement will follow.

_______________________________________________
_____________

Signature of Librarian


Date
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