
Candidate:_______________________________



                                     (print or type name)

Checklist of Documentation

Review Initiator

	Review Items 1-5 for Completeness
	
	Initial and date to verify documentation included 

in review packet

	1.  Statement of Responsibilities
	
	
	
	

	2.  Review Initiator's Letter of Recommendation
	
	
	
	

	3.  Biography Form
	
	
	
	

	4.  Biography Form: Annual Supplement for 

            each year of review period
	
	
	
	

	5.  Librarian's statement (if applicable)
	
	
	
	


Department Head (if not Review Initiator)

	
	
	Initial and date appropriate column 

	Review packet and prepare 

written recommendation if desired
	
	Packet reviewed, no written recommendation provided


	
	Packet reviewed, written recommendation included




Assistant/Associate University Librarian

	
	
	Initial and date appropriate column 

	Review packet and make 

recommendation
	
	AUL concurs with

Review Initiator’s Recommendation


	
	AUL does not concur with Review Initiator’s Recommendation




LAUC-D CAPA

	
	
	Initial and date to verify recommendation included 

in review packet

	Review packet and prepare 

written recommendation
	
	
	
	


University Librarian

	
	
	Initial and date appropriate column 

	Review packet and make decision or recommendation
	
	UL decision

included in

review packet


	
	UL recommendation to Vice Provost included in review packet











 

PEARLS 9/10

