

Candidate:_______________________________



                                     (print or type name)

Certification Statement for Librarians

To be completed with the Review Initiator, signed and dated prior

to submission of review packet to LAUC-D CAPA.
1.
I was informed in writing of the impending review for this personnel action and was informed of the review process through access to UC-AFT MOU Article 4 and Article 5 - Criteria for Appointment, Merit Increase, Promotion, Career Status Actions and Article 6 - Definition, Criteria, and Terms of Service for Appointment and Promotion, or APM 160, 210.4, and 360:

 






                                                              YES____ NO____
2.
I was provided the opportunity to ask questions, supply information and 


evidence, and request any desired additions to my review packet:
YES____ NO____

3.
I was given the opportunity to suggest names of references:
YES____ NO____



I did supply names:
YES____ NO____

4.
I was given the opportunity to provide, in writing, names of persons 


whom I requested not participate in my review process:
YES____ NO____



I did supply names:
YES____ NO____

5.
I was informed that confidential documents were ____/ were not ____ 


added to the review packet.  (If not added, skip to no. 6)



I requested a written redaction:
YES____ NO____



I received a written redaction:
YES____ NO____

6.
Prior to signing the recommendation I had the opportunity to 

inspect and to copy all documents attached to my review packet 


with the exception of confidential documents:
YES____ NO____

7.
Prior to signing the recommendation I had the opportunity to 


provide a written statement for inclusion in the review packet 


in response to, or commenting upon, materials in the packet:
YES____ NO____



I provided a written statement (included in this packet):
YES____ NO____

_______________________
___________
_______________________
___________

Librarian
Date
Review Initiator
Date

Additional documents of a confidential nature were added to the file after the packet left the Review Initiator and before it left the Library:

YES____ (See attached Certification Statement – Supplement)         NO_______
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